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Logging into your SharpCloud Account

1. Go to www.sharpcloud.com

7 ansom
< C | ® www:sharpdoud.com %9

@ SharpCloud

Visualise and
Communicate

2. Click the "Log in" button at the top right

3. Click "0365 / Azure AD Sign in"

7~ SharpCloud

data driven storytelling

SharpCloud Sign in



http://www.sharpcloud.com/
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4. Enter your @hawaii.gov email address
SharpCloud

Work or school, or personal Microsoft account

derek.a.deponte@hawaii.gov
Password

Keep me signed in

your account?

5. If prompted, select "Work or school account”

It looks like derek.a.deponte@hawaii.gov is used with more
than one account. Which account do you want to use?

Work or school account
Created by your IT department

derek.a.deponte@hawaii.gov

Personal account

Created by you

derex,a‘ceporte@r‘av.-aw .gov

Back

6. You will be redirected to the Hawaii.gov ADFS Login Portal with the Hula
Dancer; sign in with your 0365 credentials

¢« cla
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7. When logged in, the main page will look like this:

7] - 8 x
AT C | @ secure | hitps//my.sharpdoud.com 3shb % i

FEATURED STORIES

Recent Stories

New Story DOA_Derek
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Viewing your roadmap

1. Once logged into SharpCloud, click on “COMMUNITY”

i ? Get De:
Welcome back, Kaimana

.I_

STORIES ~ FORMS MMUNITY ® RECENTSTORIES

2. In the “COMMUNITY” area you should see your department name (i.e. ETS,
DAGS, etc.); click on it

Welcome back, Kaimana

3. On the next page, you will see all SharpCloud stories owned by the team
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4. ETS has already created the “IT Roadmap” SharpCloud story for each
department which will appear within your team

artment of Agriculture - stories

Team admin —+ New Story

HDOA IT Roadmap

of& 7 v H®
High Level View

Project E

Project A Project B Project C
ProjectH Project | Project J

Project O Project P Project Q Project S Project T

= 2
On Track Ahead

Project L Project M

LOB8 |




Adding new items to your SharpCloud Roadmap

1. Click the Edit Pencil button at the top right of the page

a sy v <A

—~+ New Item + Shared item o

2. Choose the New Item text box

a B /2 VN <

—~+ New Item ~+ shared tem A

3. Fill out as much information as possible (Note; you can edit/add

more later) and click Open

a B v <
b= - New ltem ~+Shared ltem
Item 25

S e W 2

Attributes Calculated Values

4 Edit Attributes Show all

4. The new item will appear on your roadmap instantly
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Editing Existing Items to your SharpCloud Roadmap

1. Click the Edit Item Properties icon at the top right of the page

2. If you already have an item selected it will pull up the item properties for that
specific item, otherwise it will prompt you to select an item to edit

No item selected, please select
an item to edit it
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3. Click the item on your roadmap that you want to edit; the details for that
item will appear

=

Test LOB

i

Test LOB

Sample Description

20 Jul 2017

31

‘ Derek DePonte

item is published

20 Jul 2017 08:08:22
25 Jul 2017 12:21:27

Derek DePonte

4. There are various item properties you can edit by selecting from the icons at

the top
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5. Below are screenshots of the options within each of the additional tabs

No Image

Image fill mc

o= .

| Transparent Background
M Hide the text

d om the web or p
ir clipboard

When the item is , take the user to the

the text blank to open the itern when a user

Figure 2: Click Event Options
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J Edit Attributes

Name
nated Budc
New Requested Bi

lotal Spent to Dau

- Add Relationships

Item Name

Figure 4: Add/Edit Item Relationships

None Assigned

ETS Priorities

pment

Onented Infra

Agnculture Econormy Educa
iment Efficient Goverrw

Ervirons

Housing & Home

Open Government

Figure 5: Add/Remove Item Tags
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Add new: | A

Panel Title

Comments

[<J |

Resources
Project Justification

Project Metrics

HENE

Project Information

<}

Relationships

Tags

Figure 6: Item Panels

Name

Figure 7: Add Resources/Documents to an Item
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6. Another way to edit items is by drilling down into the item itself by clicking
on it 3 times and clicking the edit icon in the top right of the currently
selected panel

Department "X" Projects NEW PROJECT

. Project Justification Project Metrics

Appropriated Budget
s

New Requested Budget
Stso0ac00

RAG Status
[ exsaes
=
Relationships Resources
oA
[- Los10

2 o e et 4 0 e 0 353

[elala (o1 1

NEW PROJECT

Default Category Image
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Project Metrics
Appropriated Budget

® 0 s

Total Spent to Date
There is currently no value for this atiribute m

New Requested Budget

® 15000000 2

RAG Status

roject Dependencies/Assumptions/Risks

There is currenty no value for tis atriute. [[ER

Project Business Value
SRR ——— ...
Choose attributes to show
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Creating Relationships with other items in your roadmap

1. Select the item, open the Edit item properties pane, and select the
Relationships tab:

-} Add Relationships
Item Name
Project B

Project A
Project K

2. Click Add Relationships and you will see the following:

Click on items to add relationships
Click here to stop




Page |16

3. Click on all items in your story that you want to create a relationship between

4. Once you are finished adding relationships, click anywhere in the edit item
panel to stop

5. You will see the updated list of relationships

+ Add Relationships

item Name
Project B
Project A
Project K
Project C
Project D
Project J
Project Q

Project T
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Tagging Items that relate to an ETS or Governor Priority

1. Select the item, open the Edit item properties pane, and select the Tags

tab:

Government

2.  Click the “+” next to tags you wish to add to the item

ETS Priorities
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3. The tag will appear at the top after you add it

S Proritie

Cybersecurity

Governor Priorities.  Open Govemment

nergy Ermaronment Health
Housing & Homelessness

Native Hawaiians

Taxes Traffic

4. To Remove a Tag, click the “X” next to it

SharpCloud Help

» Official SharpCloud Documentation

 ETS SharpCloud Specialist: kaimana.n.bingham@hawaii.gov
808-586-0708



https://my.sharpcloud.com/html/#/story/2b59969e-9c48-46c2-b947-8c4a7f375345/view/883bfb00-8214-4619-86ff-fe8ea07a88d6
https://my.sharpcloud.com/html/#/story/2b59969e-9c48-46c2-b947-8c4a7f375345/view/883bfb00-8214-4619-86ff-fe8ea07a88d6
https://my.sharpcloud.com/html/#/story/2b59969e-9c48-46c2-b947-8c4a7f375345/view/883bfb00-8214-4619-86ff-fe8ea07a88d6

Defining Financial Metrics

Appropriated Budget: Existing budget you can submit spend requests
against. These are funds approved in the executive budget summary.
Federal Funds: Funds provided by the federal government to a specific

department project
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Special Funds: Funds created for a special purpose and restricted for

specific use.

General Funds: Used to account for resources not specifically set aside for

special purposes.

Total Spent to Date: Any funds spent on this date including any non-

budgeted funds that have been used for this project.

-FY Total Spent to Date: The funds spent per the current Fiscal Year
New Requested Budget: New biennium requests or funds pending
appropriation and new supplemental requests

Projects Project E

Financial Metrics

Appropriated Budget
0

New Requested Budget
0

Total Spent to Date
0

Federal Funds

General Funds

|

Project Team

Relationships

Renewal Breakout
Duraon @3y
.

" cooooem
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The Reporting Panel

These three attributes will be converted from Sharepoint into Sharpcloud
under the “Reporting Panel”:
FY Total Spent to Date = Actual Amount Spent

Reporting Panel

FY18 Total Spent to Date
0
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Project Metrics
RAG Status: Red, Amber, Green, Canceled, and On Hold status bars.
Date Created: An automatic that generates when the project items are
created.
Date Last Edited: An automatic field that generates when the project item is
edited.
Current Activities: milestones for projects
Project Start Date: “Notice to Proceed” date, i.e., the actual start date of a
project as defined by the contract.
Actual Completion Date: The date the project is complete
Percent Complete:

@ departmentBase (copy: 24/04/

tions M&O with Renewal Panel

Project Metrics

RAG Status
I Not Started

Date Created
24 Apr 2018 15:58

Date Last Edited
24 Jul 2018 15:59

Current Activities

Current Activites

Actual Completion Date
24 Jul 2018 15:58
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Renewel Breakout
“Renewal Breakout” panel with comment features:

Product Name -

Re-seller (VAR)-

Cost- Cost per fiscal year
Duration- Duration of the contract

ns Renewal 1.0

Renewal Breakout

Product Name

Value Added

Re-seller (VAR)

Relationships

ID MO with Renewal Panel

Duration (days)
0
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Adding comments to a project/panel

1. Select the project or panel that you would like to add commentary on.

2. Click on the “comment feed” icon.

3. Place in your content and hit the “send” icon. There is also the option to check
off the box to send an email notification to all subscribers.

Kr 28 Erin Nakama

B /& W <

member currently viewing: o

KEIKI System - Maintenance /
Support

‘ TEST -

Il Send email notification to subscribers
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Viewing comments for a specific project/panel

To view comments that were made for a specific project or panel, you will
need to have the item fully opened (double-clicked) to see.

3 13:15:4: hrrar) | £

Projects Calculated Values Test 2 MNO

Comments Story

When the item is not fully opened (double-clicked), in the comment bar you
will see the “Comments Story” that shows all comments that were made for
various projects/panels.
M  departmentBase (copy: 24/04/18 13:15:43) i [ A B oo ]
Last updated by Erin Nakama - 10.09:02 S 8B /& v <

members currently viewing 7 f

$ 38 8 4

Story

S S =

M Send email notification to subscribers

[ J
|
Product description — Oracle
software
VAR — Pacxa
Term Dates — 9/30/2018 —
Calculated 10/1/2019
Values Test Cost S400K
with
Financial FY

Breakout L
Product description- Cisco

infrastructure HW/SW
VAR- SHI

Term dates — 7/31/2018 —
8/1/2019

Cost - $125,120.00






